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Introduction:

Legal drafting and review are essential skills for lawyers and legal professionals. This five-day
training program aims to enhance participants' understanding and proficiency in drafting and
reviewing legal documents effectively.

Targeted Groups:

e Legal practitioners.
e Law students.
e Paralegals.

Course Objectives:
At the end of this course, the participants will be able to:

¢ Understand the principles of effective legal drafting and review.

Draft various legal documents with clarity, precision, and consistency.

Identify common pitfalls in legal drafting and review and how to avoid them.

Analyze and critically evaluate legal documents for accuracy and compliance with legal
requirements.

Communicate complex legal concepts clearly and concisely through written documents.

Targeted Competencies:

e Legal writing skills.
Analytical thinking.
Attention to detail.
Communication skills.
Legal research proficiency.

Course Content:
Unit 1: Fundamentals of Legal Drafting:

¢ Understanding the purpose and audience of legal documents.

¢ Drafting techniques for clarity and precision.

e Formatting and structuring legal documents effectively.

e Practice exercises on drafting contracts, agreements, and legal correspondence.

Unit 2: Reviewing Legal Documents:
e Importance of document review in legal practice.

e Techniques for thorough document examination.
 |dentifying errors, inconsistencies, and ambiguities.
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e Collaborative review processes and tools.
Unit 3: Drafting Techniques for Specific Documents:

¢ Drafting pleadings and motions.

Writing legal opinions and memoranda.

Crafting contracts and agreements.

Drafting regulatory documents and compliance manuals.
Exercises focusing on drafting different types of legal documents.

Unit 4: Advanced Drafting Skills:

Incorporating legal precedents and case law into drafts.

Drafting provisions for dispute resolution and arbitration.

Drafting clauses for international contracts.

Writing clear and enforceable terms and conditions.

Case studies and role-playing exercises to apply advanced drafting skills.

Unit 5: Ethical Considerations in Legal Drafting and Review:

¢ Maintaining confidentiality and privilege.

e Avoiding conflicts of interest in drafting and reviewing.

Ethical implications of language and tone in legal documents.

e Discussion and analysis of ethical dilemmas in legal practice.
Case scenarios and group discussions on ethical decision-making.
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