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Introduction:

Legal drafting and review are crucial competencies for legal professionals. This comprehensive five-
day legal drafting and review mini-master course is designed to intensify participants' proficiency
and understanding in crafting and scrutinizing legal documents with high precision and expertise.

In this five-day legal drafting and review mini-master training, recognizing the importance of legal
drafting will equip participants with the requisite legal drafting skills to excel in their law careers. It
will delve deeper into the intricacies of legal drafting in law and the legal review process.

Participants in this legal drafting and review training program will explore the critical analysis
techniques and document scrutiny to perform a comprehensive legal review, ensuring the final
product is faultless and fulfills the strict standards demanded by the legal profession.

Targeted Groups:

¢ Legal practitioners.
e Law students.
e Paralegals.

Course Objectives:
By the end of this legal drafting and review course, participants will:

e Grasp the essential principles and rules underpinning effective legal drafting and review.

e Be skilled at drafting many legal documents, ensuring clarity, precision, and consistency.

e Be able to pinpoint and circumvent common stumbling blocks inherent in legal drafting and
review.

e Analyze and critically assess legal documents to confirm their accuracy and compliance with
legal formalities.

e Effectively communicate intricate legal concepts in writing with unambiguous and succinct
legal language.

Targeted Competencies:
At the end of this legal drafting and review training, participants competencies will:

e Mastery of legal drafting and writing.
Analytical thinking.

Attention to detail.

Strong communication abilities.
Proficiency in legal research.
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Course Content:

Unit 1: Fundamentals of Legal Drafting:

Grasp the purpose and intended readership of legal documents.

Utilize advanced legal drafting techniques for enhanced clarity and precision.
Effective formatting and organizational strategies for legal documents.

Practical exercises focused on crafting various contracts, agreements, and legal
correspondence.

Unit 2: Reviewing Legal Documents:

e Understand the critical role of document review in legal practice.

e Methods for in-depth examination of legal texts.

e Strategies for spotting and amending errors, inconsistencies, and vague language.
e Utilization of collective review processes and cutting-edge legal drafting tools.

Unit 3: Drafting Techniques for Specific Documents:

e Skillfully drafting pleadings, motions, and briefs.

e Composing authoritative legal opinions and memoranda.

e Careful construction of contracts and agreements, focusing on legal drafting formats.
Preparing regulatory compliance documents and manuals.

Focused exercises on a variety of legal document preparation.

Unit 4: Advanced Drafting Skills:

¢ Integration of legal precedents and case law in document drafts.

e Elaborating provisions for dispute resolution and arbitration in contracts.

e Preparation of clauses for international contracts under various legal systems.

¢ Crafting terms and conditions that are clear, concise, and enforceable.

e Case studies and simulated exercises were used to apply legal drafting techniques and
enhance the definition of legal drafting.

Unit 5: Ethical Considerations in Legal Drafting and Review:

Ensuring confidentiality and upholding privilege in legal documents.

Steering clear of conflicts of interest when drafting and reviewing documents.

Deliberating the ethical impact of language and tone in legal texts.

Engaging in discussion and analysis of ethical challenges faced in legal practice.

e Scenarios and group debates to fortify ethical decision-making in legal drafting and review.
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