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Introduction:

This Business Contracts and Legal Writing: A Professional Approach course gives practicing
professionals a systematic, practice-focused path to drafting clear, enforceable business contracts. It
explains the anatomy of commercial agreements, key legal principles, and drafting strategies that
reduce ambiguity and transactional risk. Learners study clause logic, risk allocation, and the
interplay between commercial intent and legal form.

The Business Contracts and Legal Writing: A Professional Approach program also emphasizes plain-
language drafting, professional structure, and clause negotiation. Practical exercises strengthen
analysis, revision, and redrafting skills. Participants will produce modern, business-ready contract
drafts that support client and corporate objectives.

Targeted Groups:

This Business Contracts and Legal Writing: A Professional Approach training targets professionals
seeking specialized knowledge and skills:

e Corporate counsel and in-house legal teams.

e Contract managers and procurement officers.
e Commercial lawyers and junior associates.
Business managers and operations executives.
Project managers oversee vendor agreements.
Entrepreneurs and startup founders.
Compliance and risk officers.

Paralegals and contract administrators.

Course Objectives:

Participants will achieve the following objectives by completing the Business Contracts and Legal
Writing: A Professional Approach course:

¢ |dentify the essential elements of a valid commercial contract.

¢ Analyze client needs and translate business deals into clear contract language.
e Draft precise definitions, operative clauses, and performance obligations.
Structure representations, warranties, covenants, and indemnities for clarity.
Apply risk allocation techniques and tailor remedies and limitation clauses.
Review and redline agreements with a negotiation mindset.

Use plain language and layout to improve enforceability and usability.

Detect common drafting pitfalls and rewrite ambiguous provisions.

Prepare contract checklists and short-form precedents for repeat use.
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Targeted Competencies:

Participants will gain the following competencies during the Business Contracts and Legal Writing: A
Professional Approach program:

¢ Legal analysis of commercial terms in a business context.

e Drafting clear, enforceable clauses and integrated agreements.

¢ Risk identification and drafting to allocate or mitigate exposure.

¢ Professional redlining and negotiation-focused revisions.

¢ Building and maintaining clause libraries and precedents.

e Translating commercial intent into measurable contractual obligations.
e Spotting ambiguous language and converting it into precise terms.

e Delivering concise contract memos and drafting notes for stakeholders.

Studying Scenarios:

In this Business Contracts and Legal Writing: A Professional Approach training, participants will
develop their skills through the analysis of the following scenarios:

e Drafting a vendor services agreement for a recurring supply contract.

Redrafting a sales agreement to fix ambiguous delivery and inspection terms.
Negotiating and redlining a software license agreement with IP and liability issues.

e Designing an NDA and data-security clauses for cross-border collaboration.

Creating a subcontractor clause set for a construction project with phased payments.

Course Content:
Unit 1: Foundations of Business Contracts and Legal Writing:

e What is a contract: offer, acceptance, consideration, and capacity.

e Types of business contracts: sale, service, license, distribution, and partnership.
e Contract lifecycle: negotiation, execution, performance, breach, and termination.
e Key drafting principles: clarity, consistency, and commercial focus.

e Plain-language techniques to reduce ambiguity and litigation risk.

e Definitions and their central role in avoiding circular language.

e Formatting and numbering conventions that aid interpretation.

Unit 2: Core Clauses: Structure and Practical Drafting:

e Drafting obligations and performance clauses with measurable standards.
e Price, payment terms, invoices, taxes, and currency provisions.

e Representations and warranties: scope, timing, and survival periods.

e Covenants and conditions precedent: drafting using conditional logic.

e Delivery, acceptance, inspection, and remedies for defective performance.
e Term, renewal, and termination drafting to manage change and exit.

e Boilerplate clauses: force majeure, assignment, and notices explained.
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Unit 3: Risk Allocation, Liability, and Remedies in Commercial Contracts:

¢ |dentifying commercial risks and applying allocation strategies.

e Limitation of liability: caps, exclusions, and carve-outs that reflect business intent.
¢ Indemnities: drafting triggers, scope, and survival language.

¢ Insurance clauses and minimum coverage drafting considerations.

e Liquidated damages vs. penalty doctrines and drafting enforceable remedies.

e Suspension and cure periods: drafting practical stepwise processes.

e Drafting dispute resolution: choice of law, jurisdiction, and arbitration clauses.

Unit 4: Negotiation, Review, and Professional Redlining:

¢ Preparing a negotiation plan and a redline checklist before the first draft.

e Effective use of track changes: comments, clean drafts, and negotiation notes.
e Prioritizing deal points: what to concede and where to stand firm.

e Building margin notes and drafting fallback positions for commercial teams.

e Peer review: structured review forms and cross-functional feedback loops.

e Creating and refining precedents and clause libraries for reuse.

e Ethical and professional considerations when negotiating contracts.

Unit 5: Specialized Agreements, Cross-Border Issues and Contract
Management:

¢ Drafting software and services agreements: licensing, warranties, support, and SLA language.
e Vendor and procurement agreements: performance metrics and penalty triggers.

e Employment and independent contractor agreements: IP assignment and confidentiality.

¢ NDAs and data protection clauses for international data transfers.

e Cross-border contracting: conflict-of-laws and export-control drafting points.

e Contract management basics: version control, signature workflows, and repository use.

e Redrafting templates for scalability and operational consistency.

Final Insights & Key Takeaways:

Clear drafting aligns business goals with enforceable obligations and reduces dispute costs.
Professional contract writing combines legal precision, commercial judgment, and practical structure
to protect value and enable operations.
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